SUBLET APPLICATION
Hempstead Gardens Owners Corp.
125 Hempstead Gardens Drive
West Hempstead NY 11552

Contact Information:

Ms. Susan Rubin

Transfer Agent

Kaled Management Corp.

7001 Brush Hollow Road Ste:200
Westbury, NY 11590

(516) 876-4800 x 313
Fax (516) 780-8313 1172024
Susan@Kaled.com

Bldg. # 370




CORPORATE OFFICE ASSET MANAGEMENT

7001 BRUSH HOLLOW ROAD 757 THIRD AVENUE
SUITE 200 SUITE 2028
WESTBURY, NY 11590 NEW YORK, NY 10017

TEL: (516) 876-4800 TEL: (212) 376-5508
FAX: (516) 876-6812

management corp. WWW.KALED.COM EMAIL: INFO@KALED.COM

IMPORTANT INFORMATION REGARDING YOUR SOCIAL SECURTIY
NUMBER

PROTECTING YOUR PRIVACY

In order to protect your privacy please remove/blackout your social security number from
each financial institution document inserted into the application.

¢ Financial condition (net worth)
e Taxreturns
+ Personal loans
* Bank statements
o IRA
o CD’S
o Savings

The Credit Agency Authorization Form AND Criminal Background Check Forms in the
application are the only form that requires your Social Security number. These two forms
containing your Social Security number will be shredded in our office as soon as we submit
the information to the Agency used to obtain your reports.

If you have any questions please contact the Management Office.

ALL SOCIAL SECURITY NUMBERS SHOULD BE REMOVED/BLOCKED
OUT FROM TAX RETURNS AND ANY OTHER DOCUMENTS.

propertymanagement real estate asset management



HEMPSTEAD GARDENS OWNERS CORP.
125 HEMPSTEAD GARDENS DRIVE
W. HEMPSTEAD, N.Y. 11552
Dear Hempstead Gardens Shareholders:
We have been informed that you are interested in subletting your cooperative apartment.
Below is a list of documents required by the Co-op Board to process a sublet request.
REQUIRED DOCUMENTS - (1) ONE COLLATED ORIGINAL AND (1) ONE
COLLATED COPY. MAIL TO KALED MANAGEMENT ATTENTION: SUSAN
RUBIN v
7001 BRUSH HOLLOW RD. WESTBURY NY 11590

1. A fully executed sublease agreement with a provision stating that the sublease is
contingent upon receiving the approval of the board. (Only one year sublease).

2. Apartment sublease application, financials and credit check/criminal Check
Authorization for each subtenant.

3. Copy of two (2) current pay stubs.
4. Letter from Employer as to salary, length of employment and position.
5. A copy of the latest w-2 and income tax form.

6. An Assignment of rent form to be completed by the owner (over tenant) of the
apartment.

7. One (1) of personal reference letter.

8. Letter from landlord or Management Company citing monthly rent or maintenance
and payment history.

9. Lead Paint rider, signed by both owner(s) and purchaser
10. Carbon Monoxide Rider, and Smoke Detector rider
11. Apartment insurance is required

FEES DUE FROM SUBTENANT WITH APPLICATION
(Only money order or certified checks will be accepted)

*ANY APPLICANT WITH POOR CREDIT HISTORY WILL NOT BE CONSIDERED



Please remove your social security number from all documents except credit check
authorization.*

* Please only put the credit authorization in the original package
*Incomplete application packages will be returned to the buyer or broker.

If instructions are not followed packages will be returned

1. A credit verification fee of $150.00 per applicant payable to Kaled Management
Corp. ( applicant)

2. $600.00 managing agent's processing fee payable to Kaled Management Corp. These
fees are Non refundable. (applicant)

3. Move in fee of $500.00 payable to Hempstead Gardens Owners Corp. Refundable as
long as no damage occurs. (applicant)

4. Administration fee in the amount of $150.00 payable to Hempstead
Gardens Owners Corp. (applicant)

5. Move out fee of $500.00 payable to Hempstead Gardens Owners Corp. Refundable as
long as no damage occurs. (shareholder)

Owner will be charged a sublet fee of 10% of the monthly maintenance which will
be billed monthly.

* Owner will be charged a lease renewal fee of $200.00 payable to
Kaled Management Corp.

*Please remove your social security number from all documents except credit check
authorization . Only put credit authorization in original package

In order to schedule an interview all (1) ONE ORIGINAL and (1) ONE collated
copy of all documents) must be received by Kaled Management Corp. the first week
of the month to allow enough time for consideration and review by the screening
committee.

1. Kaled Management will arrange for prospective subtenant (s) to meet with the
screening committee.

4. A request for permission to sublet or renew a sublet may be denied in the event that a
Shareholder has a history of late payments of maintenance or other charges.

5. Any Shareholder subletting their apartment without the consent of the Board of
Directors will be liable for a $100.00 per month charge for the duration of the illegal
sublet.



IN ADDITION TO THE PROPRIETARY LEASE THE FOLLOWING RULES AND
REGULATIONS APPLY:

*ANY VIOLATION OF THESE RULES AND REGULATIONS WILL JEOPARDIZE
THE SHAREHOLDERS PRIVILEGE TO SUBLET.

SUBLET TENANTS WILL NOT BE PERMITTED PETS



HEMPSTEAD GARDENS OWNERS CORPORATION

125 HEMPSTEAD GARDENS DRIVE
WEST HEMPSTEAD, NEW YORK 11552

APARTMENT SUBLET APPLICATION

Apartment No. Date

Name of Shareholder

Phone

Number
Address of
Shareholder

INFORMATION REGARDING APPLICANT

First Name Initial  Last Name

Jr./Sr.

Street Address

City State

Zip Code

Home Phone Number

Social Security# Last 4 (digits).
INFORMATION REGARDING CO-APPLICANT

First Name Initial  Last Name

Jr./Sr.

Street Address

City State

Zip Code

Home Phone Number

Social Security #(digits)




Sublease Application
Hempstead Gardens Owners Corp.

EMPLOYMENT INFORMATION

Applicant Co-Applicant
Annual Income

Name of Business

Nature of Business

Job/Position/Title

Business Street Address

City, State, Zip

Business Telephone

How Long Employed

Name and Address of previous business
(If in present business less than 5 years)

Name, Address and Telephone of CPA
If Self-Employed

LIST ALL PERSONS TO RESIDE IN APARTMENT IN ADDITON TO APPLICANT
AND CO-APPLICANT

Name Relationship Occupation

Name Relationship Occupation

Name Relationship Occupation



Sublet Application
Hempstead Gardens Owners Corp.

Names of all residents of HEMPSTEAD GARDENS OWNERS CORP. known by
applicant(s).

REFRENCES
Personal References (give name, address and telephone number)

1.

2.

Present Landlord (or ownership association). Give name, address and telephone number

BANK REFERENCE

1.Savings Bank Account #(last 4 digits)

Address

2. Savings Bank Account # (last 4 digits)

Address

3. Savings Bank Account # (last 4 digits)

Address

AUTOMOBILES

1.Make Model Color Year

License Number

2. Make Model Color Year

License Number




In signing this application I (we) certify that all of the foregoing information is completer

and accurate statements of the facts.

Applicants Signature Date

Applicants Signature Date




YEARLY INCOME AND EXPENSE STATEMENT

Applicant's Name
INCOME EXPENSES

Salary (or earned income) $ Mortgage Payments $

Bonus and Commissions Real Estate Taxes

Real Estate Income (Net) Rent/Co-op/Condo Maintenance

Share of partnership income (loss) Loan or Note Payments

Business Income (Net) Sole Proprietorship Auto Loan/Lease Payments

Dividends Insurance Premiums

Interest Tuition Expenses

Pension (IRA, Keogh) Charitable Contributions

Social Security Medical (unreimbursed)

Investments (describe) Alimony, Child Support, maint.
Living Expenses (food, clothing,
utilities, etc.)

Other Income (itemize) Credit Card Payments
Investment Expenses
Pension (IRA, Keogh)

Other Expenses (itemize)
TOTAL INCOME $ TOTAL EXPENSES $

List any unsatisfied judgments or legal actions pending against you and the amounts involved

Have you ever gone through bankruptcy or other insolvency proceedings?

Date

Signature of Applicant

Signature of Applicant




ASSETS AND LIABILITIES STATEMENT

Applicant's Name

Statement of Financia) Condition as of the

Plense Note: Suppurling documeniation for o) ossets ond Hobllltles Is to b uttuched to this stntement. Pleaso use tho word "

is to be entered.

day of

&0

nong” wheie nd nmount

ASSETS LIABILITIES

Cash in bunk (attach bank statements & schedule * [Notes Payabls (attoch scheduls B) s

)

Down payment on contruct (if paid) Maortgeges paynble (attach schudule A)

Secuyitles (Stocks & Bonds - aitach statements & Unpald Rexl Estate Thxes

schedule F)

Cosh value of life insurance, less myy logns Unpaid Income Taxes

Investment in own business Accounts Payable (attach schedule C)

Renl Estate Owned (attach schedule A) Outstanding Credit Card Bulances (attach schedule C)

Yested Interest in Ratirement Fund (include Other Linbllitles (itomize)

1RAs and 401 Ks) (attachs schedule G)

Automobijle (inske and year)

Lonns ond Notes Receivable |

Personnl Property and Furniture

Other Assets (itemize)

‘TOTAL ASSETS TOTAL LIABILITIES $
NET WORTH (excess uf assets over liabllities) 3

Comtingent Linbllities (personal gusranteos or

potential Habllities

The foregoing statements and detalls pertaining thergto, both printed and wrltten, have beon carefully read and the undersigned hereby

solemnly declares ond centifies that same Is & full and correct exhiblt of my/our finencia) condition,

Date

Signatwre of ‘Applicant

Signature of Applicant




SCHEDULE A - REAL ESTATE OWNED

Location and Type of Title In the Date Cost Recent Appraised |Mortgage Maturity |Monthly
Property Name of Acquired Value Balance Date Payment
SCHEDULE B - NOTES PAYABLE
Amount Due to In Name of Maturity Date  [Collateral Monthly
Payment
SCHEDULE C - ACCOUNTS PAYABLE (include credit card balances here)
Monthy
Amount Due to In Name Of Maturity Date Payment
SCHEDULE D LOANS
Final
Maturity/or
Amount Type Due to Obligor repayment Collateral

*including Letters of Credit and Surety Bonds




SCHEDULE E - SCHEDULE OF CASH IN BANKS - INCLUDE CD'S AND MONEY MARKET ACCTS

Name of Bank Account No. Balance
$
$
$
)
3
)
S
b
$
$

Total - Amount must match amount stated under Assets $

SCHEDULE F - SECURITIES (STOCKS AND BONDS)

Name of Institution Account No. Balance
$
$
3
S
$
$
$
$
Total - Amount must match amount stated under Assets $

SCHEDULE G - RETIREMENT FUNDS - IRAs AND 401Ks

Name of Institution Account No. Balance

L= B T T I RN -




Total - Amount must match amount stated under
Securities




Sublet Application
Hempstead Gardens Owners Corp.

The undersigned applicant(s) understands that HEMPSTEAD GARDENS OWNERS
CORP. will obtain credit reports to verify the foregoing information at the expense of the
owner/subtenant of the apartment.

The undersigned applicant(s) is aware and acknowledges receipt of the House Rules of
Hempstead Gardens Owners Corp. and agrees to abide by the rules and regulations as
stipulated in the House Rules.

Signature of Applicant Date

Signature of Applicant Date



TO WHOM IT MAY CONCERN

I/WE authorize the release of employment, banking or financial information to
HEMPSTEAD GARDENS OWNERS CORP. and/or its authorized representatives.

Signed Date

Signed Date

TO WHOM IT MAY CONCERN

I/WE authorize the release of employment, banking or financial information to
HEMPSTEAD GARDENS OWNERS CORP. and/or its authorized representatives,

Signed Date
Signed Date
TO WHOM IT MAY CONCERN

I/WE authorize the release of employment, banking or financial information to
HEMPSTEAD GARDENS OWNERS CORP. and/or its authorized representatives,

Signed Date

Signed Date




Hempstead Gardens Owners Corp.

"WE UNDERSTAND AND ACKNOWLEDGE THAT HEMPSTEAD
GARDENS OWNERS CORP. DOES NOT ALLOW PETS AND AT NO TIME
DURING SUBLETTING OF THE APARTMENT WE WILL NOT HARBOR ANY
PETS.”

BY:

BY:

State: of New York
County:

Notary




Assignment of Rents

The undersigned, residing at (Assignor), in
consideration, hereby assigns unto Hempstead Gardens Owners Corp. (Assignee), all of the
rents, issues and profits arising out of the sublease by assignor of Unit #_____, 125 Hempstead
Gardens Drive West Hempstead, New York.

To Have And to Hold the same unto the assignee and to its legal representative and assigns,

The ngsignment herein is given security to Assignee for the payment of all maintenance,
assessmens, and other charges that muy become due from assignor (v assignee and is subject 10
a certain proprietary lease between Assignor and Assignee dated: -
In Witness whereof, the assignor has executed this Assignment

this _ day of , 20

Stawe Of New York
58
County Of

On the cay of in the year 200 before me, the undersigned, a Notary Public in and
for said State, personally appeared,

persanally known 1o me or proved 1o me on the basis of satisfactory evidence (o be the
individual(s) whose name(s) is (are) subscribed 1o the within inswrument and acknowledged 1o
me that he/she/they executed the same in his/her/their capacity(jes), and that by histher/their
signature(s) on the instrument, the individual(s), or the person upon behalf of which the
individual(s) acted, exceuted the instrument,

Notary Public



CREDIT CHECK AUTHORIZATION

NAME:
DATE OF BIRTH:
SOCIAL SECURITY NUMBER:

HOME ADDRESS:
(LAST SEVEN YEARS):

In'connection with my transfer/ purchase/sublet of propanty. | authorlze the
procurement of a credlf raport on myself, If further authorlze all credit agencles,
banks, lending Institutions and persons to releass Inforrmation they may have
about me and raleasa them from any llabllity and responslbliity dolng so. This
authorization, In original or copy form, shall be valid for this and any future
reports thal may be requested, Furthsr Information may be avallable upon written

requast within a reasonable perlod of time.

Signature: Dated




Release of Information Authorization

Authorization to obtain Criminel, Credit/ Litigation Report

In order to.comply with the provision of Section 6.06 (A) of the Federal
Fair Credit Reporting Act, I hereby authorize any individual, company or
institution to release to Kaled Management Corp, and/or its
representative any and all information that they have concerning any
Criminal/Litigation activity, '

I hereby release the individual, company or institution and all individualg
connected therewith from all liability for any damage whatsoever
incurred in furnishing such information.

Print Name: - Date of Birth:

Signature:

Social Security #:

‘Print Name: , Date of Birth; S

Signature:

Social Security #:

Address:

City:

State: Zip Code:




Applicants’ Release
Re: Building Address:

Apartment #

The vndersigned applicant(s) is (are) submitting an application to purchase/sublease the
above referenced apartment,

Applicant has submitted payment for certain fees Including but not limited to fes to
check applicauts' credit and to process this application. '

Applicant acknowledges that the application to purchase/sublet the apartment may ox
may not be approved by the Board of Directors of the Cooperative Corporation ovming
the building in its sole discretion and that if the application is approved or not epproved
certain costs and expenses will be incurred and the fees described above will not be

refunded to the applicants,

The applicant(s) releases both the cooperative corporation and the managing agent from
any liability for the retuwn of these funds incurred in processing the epplication, and
agrees that in the event the applicant seeks recovery of such fees, the applicants shall be
linble for all cost end expenses (including attorney’s fees) incurred by the cooperative,

transfer agent and/or managing agent.

Applicant

Applicant

Date:




RESIDENTIAL LEASE ADDENDUM #1

Disclosure of Information on Lead-Based Paint and/or
Lead-Based Paint Hazards

Lease Warning Statement

Housing built before 1978 may contain lead-based paint. Lead from paint, paint chips, and dust
can pose health hazards if not managed properly. Lead exposure is especially harmful to young
children and pregnant women. Before renting pre-1978 housing, lessors must disclose the
presence of known lead-based paint and/or lead-based paint hazards in the dwelling. Lessees
must also receive a federally approval pamphlet on lead poisoning prevention.

Lessors’ Disclosure
(a) Presence of lead-based paint and/or lead-based paint hazards (Check (i) or (ii) below):
(i) Known lead-based paint and/or lead-based paint hazards are present in the
housing (explain).

(i1) Lessor has no knowledge of lead-based paint and/or lead-based paint
hazards in the housing.
(b) Records and reports available to the lessor (Check (1) or (ii) below):
(1) Lessor has provided the lessee with all available records and reports
pertaining to lead-based paint and/or lead-based paint hazards in the housing (list
documents below)

(i1) Lessor has no reports or records pertaining to lead-based paint and/or
leadbased paint hazards in the housing.

Lessee’s Acknowledgment (initial)
(©) Lessee has received copies of all information listed above.
(d) Lessee has received the pamphlet Protect your Family from Lead in Your Home.

Agent’s Acknowledgement (initial)
(e) Agent has informed the lessor of the lessor’s obligations under 42 U.S.C. 4852d and
is aware of his/her responsibility to ensure compliance.

Certification of Accuracy
The following parties have reviewed the information above and certify, to the best of their
knowledge, that the information they have provided is true and accurate.

Lessor Date Lessor Date

Lessee Date Lessee Date



Agent Date Agent Date

This form provided free of charge from
LegalSurvival.com
74 Main St., PO Box 31, Akron, NY 14001, Phone: (716) 542-5444, rfriedman@leqalsurvival.com




AFF!‘DAViT OF COMPLIANCE WITH SMOKE DETECTOR
AND CARBON MONOXIDE DETECTOR REQUIREMENTS
FOR ONE AND TWO FAMILY DWELLINGS

Stats of }
)86

Counly of )
The undersigned, belng duly swam, depose and say undar penally of parjury thal they are the Granlor and

3

unit ¥ Borough

'

Slroot addross

New York, (block) {iol) (Ths “Premises”)
Grantee of |he real property or of the cooperalive sheres In 8 cooperallve corporation owning real property
. New York,

{ocalad sl

That the Premises Is & ons or lwo famlly dwalling, or a cooparstive apsriment or condominium unitin g
one or (wo famlly dwalling, and Ihat installed In the Premlses Is (1) an epproved end operalonal smoke
dulscling device In compliance with the provisions of Article 8 of Subchapter 17 of Chepler 1 of TiUa 27 of
the Administralive Coda of the Clly of New York conceming smoke deleclor devices; and {Il) un appraved
and operational carbon monoxlde detecting device In compllanca with the provislons of Beclion 378 5-a of
the Execulive Lew of lhe Stale of New York conceming carbon monokids deteclor devives,

Thaet they make this affidavil In compliance with New Yorl Clty Adminisirelive Coda Sectlon 19-21 05(g).
{The slgnatures of 8 least one Granior and one Grantee Bre required, and must be nolarized),

Name of GRANTOR (print) Nams of GRANTEE {print)

Signature of GRANTOR (print) Signature of GRANTEE (print

Sworn to before me this, Sworn to hefore me this
dale of , 2006, Data of , 2006,

!

Notary Publlc Notary Public

Thesa stalaments are made with the knowledge that a willfully false representation Is In
lawful and Is punishable ss a crims of perjury under Article 210'of the Penal Cade,

Wilh respett v smoke delaclor devices - New York Clty res! properly iransfar {ax retume filed on o efior Fabruary §,
6 of a ons or two famlly dwulling, or & coopsrative spariment or 8 condominjum

1980 with respacl lo the conyeysnc
unitin @ one pr wa family dwelling, will not ba accapled for filng Uniess sccompanied by this affidavi),

Wilh rospeet l carbon monoxide davices - Wew York City rosf propedy ransfor lax relume filed on or sfter
o the conveyance of a one or two fsmlly dwelling, or & tooperallve spertmani or

Novamnbor 27, 2002, with respoct io
condnminlam untl In a ono of two Tamlly dwelling, will nol bo agceplad for iing unless accampanled by this affidavll, .



HGOC HOUSE RULES

HOUSE RULES AND REGULATIONS FOR

RESIDENTS OF

HEMPSTEAD GARDENS OWNERS CORPORATION
(THE CORPORATION)

Managing Agent

Building Superintendent

Kaled Management Corp

Hours: 8 AM to 4 PM

7001 Brush Hollow Road, Suite 200

Office: Basement of Building “H”

Westbury, NY 11590

Phone: 516-483-3141

Phone: 516-876-4800 Fax: 516-876-6812

E-Mail: Info@kaled.com www.kaled.com
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HGOC HOUSE RULES 2

GENERAL INFORMATION

This booklet of rules and regulations was prepared to acquaint residents with essential information
about the corporation. The services, facilities, and procedures of the cooperative are outlined in the
pages that follow. The Board of Directors has approved these rules and regulations. All residents
of The Corporation are subject to the provisions of the proprietary lease, the corporate bylaws, and
these house rules and regulations.

1. The use of Apartments and the conduct of all Shareholders and Tenants shall be governed
by the provisions of the bylaws, the Proprietary Lease, any additional rules and regulations
which may be adopted by the Board of Directors as they become necessary, and the
following Hempstead Gardens Owners Corporation House Rules and Reguilations.

2. Any consent or approval given under these House Rules may be amended, modified,
added to or repealed at any time by resolution of the Board. Any such consent or approval
may, in the discretion of the Board, be conditional in nature.

3. Shareholders who wish to communicate with the Board of Directors and/or Management
will do so in writing to ensure clarity and allow priority attention to their needs. Any such
communications should be addressed to the Managing Agent.

4. Sublet tenants must communicate with the Board of Directors and/or Management only
through their landlord/shareholder.

5. Shareholders/Tenants will be responsible for using or permitting the use of their premises
only in a manner that will not be a disturbance or nuisance to the other Residents and not
be injurious to the reputation of the Cooperative.

6. Each shareholder/resident is responsible to keep his/her apartment in a good state of
preservation, condition, repair and cleanliness, which shall include windows of the
apartment.

7. The rules and regulations, gathered together in one booklet, are in effect and supersede
any and all previous rules and regulations.

8. In all things, shareholders will be held responsible for the actions of their tenants and/or
family as tenants.

AWNINGS, PROJECTIONS AND SIGNS

1. No signs, notice, advertisement or illumination shall be inscribed or exposed on or at any
window or door or other part of the building, except that shall have been approved by the
board of directors.

2. No awnings, flags, CB, ham, radios, television aerials, satellite dishes or other projections
shall be used in or attached to the outside windows or exterior of the buildings.

AIR CONDITIONERS

All new and existing sleeves in the exterior walls may be altered to accommodate a new air
conditioning unit. Only air conditioners that fit properly within the sleeve will be permitted. Please
note, that in order to operate properly, all air conditioning units must be rear vented. All air
conditioning units are subject to Board of Director approval. It is also the shareholders
responsibility to replace deteriorated and/or rusted AC sleeves. In the event of failure to do so, the
Board may do so at the owner’s expense.

APARTMENT ALTERATIONS



HGOC HOUSE RULES 3

Only shareholders can alter or renovate their apartments. Approval of the Board of Directors is
required before any alteration or renovation can be made in an apartment; including but not limited
to, replacement of windows, removal of walls, installation or removal of any pipes, electrical wires,
fixtures, cabinets or appliances.

1. Alteration Agreement: Shareholders planning renovations should request from the
Managing Agent a packet of instructions, including an Alteration Agreement Form, which
details the obligations of the shareholder in this regard.

a. The signed Alteration Agreement, complete plans of proposed renovation, and proof
of adequate insurance by contractors, if used, must be submitted to the Managing
Agent. The shareholder will be held responsible for any expenses incurred to review
these plans and to prepare the alteration agreement.

b. The shareholder must agree to perform the alteration in compliance with all
applicable federal, state and local laws (i.e., 40 CFR, Part 74S). The shareholder
must acknowledge responsibility for all fines or other penalties levied against the
building as result of the renovation and discharge any mechanics liens filed against
the building in which the apartment is located, within 30 days after the filing of such
lien.

2. Hours Construction is Permitted: No construction or repair work, or other installation
involving noise, shall be conducted in any apartment, except on weekdays (not including
legal holidays; Thanksgiving, Christmas Day, and New Year’s Day), and only between the
hours of 9:00 am and 5:00 pm. No construction is allowed on weekends.

3. Supervision of Contractors: The shareholder will be responsible for the proper performance
of all work in the apartment, and for any damage caused to the building or to other
residents by reason of the work being performed. Contractors must be licensed, bonded
and will be required to provide proof of adequate insurance including Workman's
Compensation.

a. The Building Superintendent must be notified when construction/renovation begins
and will monitor work in progress until completed.

b. The shareholder and contractor will be responsible for proper disposal of all
construction materials. Please coordinate this with the superintendent.

4. Use of Building Systems: Any shutoff of water, gas, or electricity during renovations
requires the prior approval of the Managing Agent and notification of the Building
Superintendent. The shareholder will be responsible for cost of any repairs and well as
fines described in the section on enforcement of house rules.

5. Courtesy to Neighbors: Shareholders are required to notify their neighbors by posting a
notice on the building bulletin board when a major construction project is about to begin.
Whenever possible, alert neighbors once again if a particularly noisy or otherwise disturbing
procedure is to take place.

APARTMENT MAINTENANCE AND REPAIRS

The superintendent is responsible for the day-to-day operation of the buildings. He may need to
enter shareholder apartments to determine the nature and extent of leaks and other damage or to
turn off water, gas or electricity.



1.

HGOC HOUSE RULES 4

All damages and expenses incurred to an apartment, neighboring apartments or
cooperative property that is determined by the Board of Directors to be a result of poor or
inadequate shareholder repair, maintenance and/are alteration will be strictly borne by the
shareholder. HGOC will not be liable for any damages incurred. The shareholder will be
held liable for any damage to neighboring apartments and/or cooperative property.

Water Damage: When water damage occurs that is NOT, in the opinion of the Corporation,
due to negligence or intentional acts on the part of the owner or resident of the apartment or
residents of neighboring apartments, the Corporation will assume responsibility for all
damage to walls and ceiling up to and including the plastering and paint.

1. The Corporation will use its best efforts to match existing paint colors. Wallpaper
and personal property are not the responsibility of the Corporation.

2. Every resident is urged to carry adequate homeowner insurance on the apartment
and on personal possessions.

3. All costs incurred by water damage that is considered to be due to sharehoider
negligence or intentional acts will be the sole responsibility of the shareholder. This
includes any damage incurred to neighboring apartments and/or cooperative
property.

3. Toilets and Plumbing: Toilets and all other plumbing fixtures must be used only for the

purposes and within the limitations intended for them.

a. No sweepings, rubbish, rags, paper towels, diapers, baby wipes or other potentially
harmful or obstructive matter may be thrown into the waste lines.

b. No food, grease and fat or other kitchen waste is permitted to be thrown into the
waste lines.

¢. No garbage disposals or washing machines, whether affixed to the plumbing or
“portable” shall be allowed in the apartments.

d. Residents shall be held liable for any damages including consequential damages,
caused by a breach of this rule and regulation.

4. Windows:

Window repair or replacement is the sole responsibility of the shareholder.

APARTMENT RESALE

1.

Written approval of the Board of Directors is prerequisite for all resales. Prospective
purchasers must file a detailed application, which is available upon request from the
Managing agent. This application cannot be processed unless it is complete and includes
all necessary attachments such as references, financial statement, and paid fees.

Once all the information has been received, it will take several weeks for a credit check and
verification of all references. When everything is in order, an interview will be scheduled
with the members of the Screening Committee. This committee examines prospective
residents and makes recommendations to the Board. After the interview, the seller will be
informed of the Board decision. The entire process may take up to six weeks and
shareholders are asked to plan accordingly.

Please allow at least two weeks after an interview before the closing. New residents may
not move into the building until the process outlined above has been completed, the Board
has given its written approval, and all steps in the process have completed, including the
passing of the title to the new purchaser. Prior to occupancy, no work may be done in the
apartment without the written permission of the Board.
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APARTMENT SUBLEASE

Shareholders must be residents of their apartments for a minimum of 5 years before being
permitted to sublet. Shareholders who wish to sublet their apartments should contact the Managing
agent to receive application forms.

1.

Tenants are subject to the same scrutiny by the Screening Committee as prospective
shareholders; they must agree in writing, to be governed by the bylaws of The Corporation,
the proprietary lease, and the house rules.
Subleases will be for a period of one year only and must be in writing.
Subleases may not be renewed without the written consent of the Board of Directors.
Request for renewal of leases must be made in writing to the managing agent for approval
by the Board not more than 90 days nor less than 60 days prior to the expiration date of the
sublease agreement.
There is a service fee of $2.00 per share allocated to the sublet apartment for renewals,
payable to “HEMPSTEAD GARDENS OWNERS CORP,” at the time of application. Such
fee is refundable if the application is rejected.
In addition to the annual service fee, there are the following ONE-TIME, NON-
REFUNDABLE fees per sublease:

a. $150.00 per applicant credit verification fee, payable to “Hempstead Gardens

Owners Corp.”

b. $600.00 Managing Agents Processing fee, payable to “Kaled Management Corp.”
All applicants or prospective tenants must meet with representatives of the cooperative’s
Screening Committee before their applications will be considered.
Falsification of any required information will be grounds for immediate termination of any
sublease agreement.

Family Sublease

Shareholders may sublease to family members at no cost to the shareholder. The Board of
Directors considers family members to be: spouse, parents, children, parents-in-law, brothers,
sisters, or grandchildren to include a caregiver of an impaired family member.

1.
2.
3.

4.

Shareholders that wish to sublease to family members should contact the managing agent
for a sublet application form.

A duly notarized statement attesting to the tenant’s relationship to the shareholder must
accompany the completed application form.

Non-compliance with these rules and regulations for family subleases will result in fines that
are double the regular fees as described above.

The shareholder is responsible for all actions of their family members as tenants.

BARBECUE RULES

Annually, rules and regulations dealing with barbecues are mailed to each resident. They are also
posted on the bulletin boards in each building.

1. For the health and safety of your neighbors, BBQ grills should not be placed in areas where
smoke can enter the windows of apartments, doorways and/or hallways of buildings.

2. Use of BBQ grills should not obstruct walkways or parking spaces.

3. Hot BBQ grills or those in use should not be left unattended
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BUILDING MANAGEMENT
Managing Agent

1.

The Corporation currently employs the firm of Kaled Management Corporation to manage
this cooperative. Their offices are located at 7001 Brush Hollow Road, Westbury, NY
11590. The agent assigned to the cooperative can be reached by calling 516-876-4800.
The Managing Agent is responsible for the day-to-day operation of the cooperative, the
supervision of building staff, the collection of carrying charges and timely payment of bills,
and for all financial record keeping. They represent the cooperative at all closings on the
sale of units.

Management should be contacted by shareholders regarding carrying charges, leaks and
other damage to your apartment, tax deduction information, permission for renovations in
an apartment, resale and sublease information, and questions of general administration.

4. Superintendent

a. The Corporation employs a resident superintendent. His office is located in the
basement of Building H. He can be reached by calling 516-483-3141 between the hours
of 8:00 am and 4:00 pm, Monday through Friday. (Any other time only in case of
emergency.)

b. The Superintendent’s duties include the maintenance and operation of all building
equipment, the supervision of building staff, and together with the managing agent,
inspection and review of work performed by contractors in the building.

c. The Superintendent’s services are primarily for the benefit of shareholders. A tenant
may contact the Superintendent only in case of emergency (e.g. fire, leaks).

BULLETIN BOARDS

To keep all residents informed of developments of importance, the Corporation maintains bulletin
boards located in the lobby of each building.

1. Only notices, announcements, and information regarding Corporation business are to be
posted on the bulletin boards by the Board of Directors only.
2. Residents only, with the permission of the Board, can post ads and other non-Corporation
information.
CHILDREN
1. Children are not permitted to loiter or to play in the lobby, public halls or stairways.
2. Bicycles must be walked through the entrances and hallways and roller skates and
skateboards carried outside.
3. Small children should be supervised by an adult when playing outside in common areas.
4. ltis the Shareholders responsibility to ensure that children’s play does not result in
destruction of property. Shareholders are responsible for the actions of their tenant’s
children.
COMMON AREAS

1.

It is illegal and dangerous to obstruct public halls, stairways, and fire landings with bicycles,
carriages, cartons, or other encumbrances. These objects should be stored inside the
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apartment or in the appropriate basement storage areas. In the event that an inspector
levies a fine against the building for encumbrances, the fine will become the responsibility
of the offending resident. Shareholders will be responsible for the actions of their tenants.

2. The public halis and stairways of the building shall not be obstructed or used for any other
purpose other than ingress to and egress from the apartments in the buildings.

a. No bicycles, tricycles, scooters, baby carriages, shopping carts or similar vehicles
shall be allowed to stand in the public halls, passageways, or other areas of the
buildings as this constitutes a fire hazard.

b. Inthe hall outside your unit door (which is considered a common area) you are not
permitted to keep shoes, shoe bags, bicycles, strollers, shopping carts, cartons,
garbage, etc. The only item allowed would be a mat outside your unit door.

¢. No public hallways of the building should be decorated or furnished by any resident
without the prior consent of the Board.

3. ltis illegal and dangerous to place any object on windowsills and ledges outside the
apartment.

COMPLIANTS

1. Shareholders who have complaints concerning services provided or living conditions should
submit their grievance in writing to the Managing Agent.

2. If the complaint is not addressed to the shareholder’s satisfaction, further communication
should be directed to the Board of Directors in writing through the Managing Agent.

COURTESY TO NEIGHBORS-DISTURBANCES

A residential cooperative is also a community. For the mutual benefit of all, shareholders and
tenants, it is imperative that we provide a pleasant place to live that is respectful and considerate to
all.

1. Residents may not make or allow any disturbing noise in the building or do or permit
anything to be done that will interfere with the rights, comfort, or convenience of other
residents.

2. Apartment Flooring: Floors of each apartment must be covered with rugs or carpeting or
equally noise-reducing material, to the extent of at least 80% of the floor area of each room
excepting only the kitchens and bathrooms, in order to prevent excess noise from disturbing
other residents.

3. Quiet hours of the cooperative are 11:00 PM to 8:00 AM. During this time residents may not
do or permit anything to be done that will interfere with rights, comfort, or convenience of
other residents. These hours are strictly enforced.

4. Vocal and/or musical instruments may not be played nor television, radio, or other

electronic devices operated in such a manner as to disturb or annoy other occupants of the

building. Drums or electronically amplified musical instruments must be played at
reasonable level, so as not to interfere with the comfort and enjoyment of other residents.

All noises from the aforementioned items should be played at the lowest possible volume.

Use of dishwashers is prohibited after Quiet Hours

If you plan a large party, especially one that lasts late into the evening, you are asked to

give notice to your immediate neighbors above, below, and all sides.

7. Smoking is not permitted in public hallways, stairways, laundry rooms, pool areas, the
community room or other public areas of the complex.

o o
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8. Please be courteous to your neighbors and do not smoke or congregate under windows,
entrances to buildings or doorways where loud conversations or smoke can interfere with
the rights, comfort or convenience of other residents. It is requested that groups and
smokers stay at least 15 feet away from buildings.

9. Shareholders/Tenants who use loud, foul, abusive language on cooperative property,
disturb other residents by shouting and screaming thereby interfering with the rights,
comfort of other residents, or while standing in front of another Resident’s door or windows
may be considered to have violated this provision of the House Rules and Regulations. The
Board will take appropriate action and fines will be imposed as noted in the section
‘Enforcement of House Rules.”

COMMUNITY ROOM

The community room located in the basement of Building R is used for general membership
meetings, Board of Director meetings, as well as other community uses. The rental includes the
use of the tables and chairs in the room. Shareholders only may rent the community room for
private meetings or gatherings. Application should be made to the Board in writing. The fee for this
rental would be $150.00 with a refundable deposit of $300.00. Alcohol is allowed in the community
room to anyone of the age of 21 and older. Further action will be taken if anyone is caught serving
to a minor. Quite time hours must be observed. The Board reserves the right to deny any
application.

EMERGENCY ACCESS TO APARTMENTS

The Proprietary Lease provides Hempstead Gardens Owners Corporation the right of entry to all
Shareholders’ spaces under certain specified conditions and further requires that all Shareholders
furnish keys to all locks to the Corporation to be maintained by the Superintendent. Failure to
comply will result in fines as described in the section on Enforcement of House Rules.

1. All residents should provide an up-to-date emergency contact number to the managing
agent.

2. Cost of Repair: In the event of an emergency requiring entry to an apartment for which keys
have not been given to the Corporation, forcible entry may be used and the cost to repair all
damage caused by such entry shall be charged to the Shareholder.

3. Extra Keys: It is suggested that, in addition to the foregoing requirement, that each resident
consider giving an extra set of keys to a neighbor to facilitate access in the event of an
emergency.

ENFORCEMENT OF HOUSE RULES

The Board of Directors will notify Shareholders of violations and will administer enforcement of
these rules. Shareholders not correcting violations may be fined $100.00 for the first notice,
$150.00 for the second notice, and $200.00 for the third notice. Specific exceptions to these
general fines are noted in individual sections of these House Rules (e.g., Pet Policy, Waste
Disposal)

1. Appeal: A Shareholder upon whom a fine or penalty has been levied may file a written
appeal to the Managing Agent within 15 days of the date of notice. Failure to file an appeal
within the aforementioned 15-day period will constitute a waiver of any such right for
appeal.

2. Non-Payment: If no payment or request for appeal is received, fines will be imposed and
added to your monthly maintenance charges. If left unpaid, late charges and additional
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fines may be applied. A lien on the Shareholder’s interest (shares) in the Corporation
together with legal fees and/or expenses incurred in the collection process will also be
imposed, pursuant to the By-Laws. Management will use any and all means possible to
enforce collection of any outstanding penalties.

EXTERMINATOR

Hempstead Gardens Owners Corporation has a contract with a pest control service, which visits
the Buildings once per month. Please make necessary arrangements to provide access to your
apartment. It is imperative that access is provided in order to ensure the program’s effectiveness.

If you note any pests in your apartment or the building, please notify the managing agent
immediately.

GROUNDS

The lawn areas surrounding the cooperative buildings are planted and maintained as a corporate
expense to be enjoyed by all. Please make every effort to keep them in the condition in which they
are maintained.

It is the responsibility of all residents to help maintain a clean, litter-free environment. Please do not
throw trash, cigarette butts or other litter on the grounds of the complex.

INSURANCE

The Corporation carries fire insurance, which insures the structures and all public areas, and
liability insurance, which protects it against claims brought by individuals against the Corporation.
Neither policy covers the personal interests, property or liability of the individual shareholders.

1. All residents are urged to secure their own fire and personal liability insurance to protect
themselves and their property.

2. Homeowners Insurance: Homeowners insurance particularly tailored to cooperatives is
available from several carriers. These policies offer broad coverage at competitive rates, in
recognition of the proprietary nature of cooperative home ownership. Every shareholder is
encouraged to carry homeowners insurance.

3. The cooperative is not liable for items not covered by the cooperative’s insurance policy in
the event shareholder fails to secure a policy.

INTERCOM

The buildings are protected by an intercom system consisting of a speaking device in each
apartment, which connects to the exterior portico. This is a security system, which is not to be used
for social conversations.

1. Anyone wishing to enter the building must ring the apartment of a resident. Each apartment
intercom has a listening device, a speaking device and a button to push to release the front
door.

2. When visitors ring your intercom, please be sure to have them identify themselves to your
satisfaction before you permit them to enter the building.

3. UNDER NO CIRCUMSTANCES SHOULD YOU ADMIT ANYONE TO THE BUILDING
UNLESS YOU HAVE CAREFULLY CHECKED THEIR IDENTITY.

4. If your intercom becomes inoperable, please notify the superintendent.

5. The safety and security of the entire building is only as effective as the willingness of each
resident to be conscientious in this regard.
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LAUNDRY FACILITIES
There are laundry facilities in the basement of each building with coin-operated machines and

dryers.

1.

MAIL

Please be courteous of other people who use the laundry room. Do not leave your clothes
in the machines after the cycle has finished. Do not overload the machines. If a machine is
not operational, please notify the laundry company by calling the number posted in the
laundry room. Do not notify the Superintendent, as he has no control over the operation of
washers and dryers.

a. Notify the superintendent only in the case of water leakage from machines or pipes

and dangerous situations such as sparks from electrical components or outlets.

All machines should be wiped clean and the resident should clean dryer filters after each
use.
No gas or electric dryers shall be permitted in any apartment. No washing machines,
whether affixed to the plumbing or “portable” shall be allowed in any apartment.
Shareholders who are found to be in violation will be held liable for any damage to other
shareholders apartments and/or building systems and fined as outlined in the section on
Enforcement of House Rules
Under no circumstances should household garbage or pet waste be placed in the trash
receptacles in the basements. These receptacles are for dryer lint, empty soap and bleach
containers, etc.

Mail is delivered by the US Postal Service to mail boxes located in each building lobby.

1.
2.
3.

Shareholders have been given keys for their mailboxes. It is suggested that extra copies of
your mailbox key be made and kept in a safe place.

If your keys are lost, you will have to make arrangements to have the post office hold your
mail until you have a new lock installed at your expense.

Junk mail, circulars, etc. are not to be left in the floors in the entranceway or other public
parts of the buildings. Such material may be discarded in trash receptacles provided by the
Corporation for that purpose.

MAINTENANCE FEES

Maintenance charges are due the first of each month. The timely payment of monthly charges
enables the Corporation to meet it obligations and to conduct business in a professional manner.

1.

2.

Failure of any shareholder to pay carrying charges on time results in an additional burden
for the cooperative and all its shareholders. A late charge is levied against any shareholder
who has not paid monthly maintenance by the tenth of the month in which it is due.

It is the policy of the Corporation to institute default procedures if maintenance is not paid.

Please be advised there will be a fine for any violations taken place on the property.

1.
2.
3.

First warning is $100.00
Second warning is $250.00
Third and final warning is $500.00



HGOC HOUSE RULES 11

MOVE-IN/MOVE OUT PROCEDURES
All moves are coordinated through the Management Company at least 48 hours prior to moving.

1.

Every effort should be made to move-in or out of the building between the hours of 8:30 AM
and 7:00 PM Monday through Saturday.

Boxes, cartons, and other packing refuse must be disposed of properly. (See Waste
Disposal)

These rules also apply if a resident moves from one apartment to another and if a large
piece of furniture is being moved.

A $500.00 Certified Check, required as a security deposit, will be refunded after it has been
established that the movers have done no damage.

NEWSLETTER

A Newsletter is distributed regularly to all residents. It contains notices about the building and the
community, modifications in corporate policies and rules, as well as reminders of important events.

PARKING, PARKING LOTS AND DRIVEWAYS

No vehicle belonging to a resident or to a member of the family or guest, tenant or employee shall
be parked in such a manner as to impede or prevent ready access to any entrance of the complex,
or obstruct the movement of any other vehicle. Any vehicle parked in such as manner will be towed
at the owner’s expense and subject to House Rule fines.

10.
11.

12.

For the safety of all resident’s, all persons using the parking lots must use reasonable care
and limit the operation and speed of their vehicles accordingly. Speed limits in the parking
lots should not exceed 5 miles per hour. Anyone violating the speed limit will be subject to
fines as outlined in the section on “Enforcement of House Rules” and loss of parking
privileges.

Shareholders wishing to secure parking spaces for themselves or tenants can make their
requests through the Superintendent’s office.

A $60 refundable deposit is required for each gate-opener. This deposit will be reflected on
the maintenance statement.

Parking spaces are on first-come basis and guarantee of a space at your specific building
cannot be made.

Shareholders/Tenants shall park in their specific assigned spaces only. Assigned spaces
will not be changed without the express consent and knowledge of the Board and the
Superintendent’s office.

Special requests for specific parking assignments should be made in writing to the Board.
While every effort will be made to accommodate special requests, the Board cannot
guarantee approval.

The Board reserves the right to reassign parking spaces held by any shareholder.

Each space shall be occupied by only one car. There will be no “piggy-backing” of cars or
other motor-vehicles (e.g., motorcycles, ATVs) permitted.

Under no circumstances will residents be allowed to park in fire lanes and no parking
zones.

No idling of cars parked in parking spaces is permitted.

Shareholders/Tenants are not permitted to allow visitors and non-residents to park in their
assigned spaces or unassigned parking spaces.

It is suggested that you remove keys and that doors and trunks be locked with windows and
sunroofs closed at all times for the safety of your vehicle and personal property.



13.
14.

15.
16.
17.
18.
19.
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Sounding of horns and/or racing motors while on complex property is prohibited.

No automotive repairs shall be permitted in the parking lots, and under no circumstances
shall toxic substances (e.g., oils, fluids) be disposed of in storm drains or the compactor.
Unregistered vehicles stored in a parking space will be towed.

Storage of boats and containers in parking spaces will not be permitted.

No commercial vehicles shall be permitted to park on the premises.

Shareholders in arrears in maintenance charges are at risk of losing their parking privileges.
Neither Hempstead Gardens Owners Corp nor the Managing Agent will be responsible for
any loses or theft of articles from vehicles or damage sustained due to vandalism, pilferage,
burglary, etc.

PET POLICY

No animal shall be kept or harbored in any building unless the Board of Directors expressly permits
the same in each instance in writing.

1.

2.

ahw

10.

11.
12.
13.

14.

15.
16.

Owners who obtain pets without prior written permission will be subject to a $500.00 fine,
removal of the pet or pets, and any other legal action available.

The written request to the Board should indicate the breed, size and shall include a
photograph of the pet/s as well a copy of the pet/s current vaccination certificate/s.

The Board reserves the right to limit the number of pets any shareholder may keep.

Sublet tenants will not be permitted to have pets.

In no event shall pets be permitted in any of the public portions of the buildings unless
carried or on a leash.

Pets found to be a nuisance or interfering with the rights, comfort, or convenience of other
residents will constitute loss of the Shareholders pet privileges at the discretion of the
Board. Nuisance infers, but is not limited to, constituting a health hazard or unsanitary
condition, or noise within the apartment, building or grounds.

For the safety of our community, any pet deemed to be “vicious” by the Board, no matter
the size or breed, will constitute removal of the pet and revocation of the shareholders pet
privileges.

Anyone found not cleaning up after their pet's waste will be fined $250.00. Fines will be
reflected on monthly maintenance charges and must be paid immediately or late fees will
be assessed for each month the fine is outstanding.

Kitty litter must NOT be flushed down the waste lines. The shareholder will be held
responsible for any damage to or repairs to waste lines. See Waste Disposal guidelines for
disposal of pet wastes.

Members are solely responsible for any damages and/or injuries caused by their pets as
well as any legal fees or repair costs that might be incurred by the Board in its enforcement.
Hempstead Gardens Owners Corporation will not be held liable for any damages resulting
from injuries caused by pets.

All pet privileges will expire with the life of the pet.

We suggest that all pets be spayed or neutered.

Visiting Pets: A pet (e.g., dog/cat) will be considered as “visiting” if the pet is here no longer
than 14 consecutive days. All shareholders must notify the managing agent in writing when
pet will be “visiting.”

No pigeons or other birds or squirrels shall be fed from the windowsills or other common
areas of the complex.

Feeding of feral cats and stray dogs is strictly prohibited.

Removal or disturbance of crawl space barriers in order to allow access to crawlspaces by
animals is strictly prohibited and is subject to fines as outlined in the Enforcement of House
Rules.
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POOL POLICY
Annually, regulations dealing with swimming pool privileges and fees are mailed to each resident.

1. All shareholders are required to pay the yearly pool fees whether or not the shareholder
uses the pool or its facilities. Failure to make payment will result in a late fee assessment
for each month this fee is outstanding.

2. Children must be under the supervision of a parent/guardian at all times irrespective of the
presence of the lifeguard. Children cannot be left alone at the pool by their parent/guardian
under any circumstances.

PROPER USE/NUISANCES

Shareholders/Tenants their families, visitors, and friends shall not cause or permit the premises or
areas appurtenant thereto to embrace a public nuisance known as common law or inequity
jurisprudence.

1. A public nuisance shall be defined as a condition dangerous to the life, health or safety of
the other shareholders/residents of the Corporation, their friends, visitors, family and/or their
property. This includes, but is not limited to: a condition caused by insects, vermin, rodents,
pets, a dwelling which is overcrowded with occupants or is not provided with adequate
ingress or egress or is not sufficiently supported, ventilated, sewer supported, drained,
cleaned or lighted in reference to its intended or actual use and whatever renders the air or
human food or drink unwholesome, are also, in contemplation of this rule, nuisances.

In this section llan asks what about other issues: Noise, animal noise, yelling, dancing,
hoarders, etc. Is it dangerous to be so specific?

2. Upon certification by a signed affidavit to the Board of Directors of the Corporation by a
member designee or agent thereof of the fact that one of the above mentioned conditions
exist in an apartment or an area appurtenant thereto, the said shareholder shall be notified
in writing of the nature of the said condition, and the period of time as provided for in the
letter.

3. The said shareholders shall alleviate this condition within the above-mentioned period of
time at their own expense.

4. Inthe event, that this condition is not alleviated within the time prescribed, then the
Corporation shall have the option of commencing summary proceedings for alleviating the
said condition at the expense of the shareholder, including reasonable attorney’s fees and
the same shall be added to the monthly maintenance charges applicable to the apartment
or areas appurtenant thereto where the said condition exists.

ROOF
Access to the roof is strictly prohibited. No object of any kind is to be placed on the roof.

SECURITY

For your own safety, as well as the safety of all residents, and the security of the building, please
properly close all the doors to the building to ensure that they lock automatically.
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CAMERAS

Residents are not permitted to put their own cameras in any hallway, on any door frame, or
anywhere within the common areas of the buildings. Additionally, residents are not allowed to put
any cameras on the exterior of the buildings, windows, or any other area recording common areas
of the property. Any shareholder found in violation of this rule will be subject to a fine.

SMOKE/CARBON MONOXIDE DETECTORS

For the safety and security of all resident of Hempstead Gardens, each shareholder is responsible
for the installation and maintenance of smoke/carbon monoxide detectors. Batteries should be
tested every 6 months to ensure they are fully operational. It is the shareholders responsibility to
maintain and ensure that detectors are in working order.

SOLICITATION

All commercial activities and soliciting in the building or on the grounds of the complex are strictly
prohibited except for authorized use of the bulletin boards.

STORAGE SPACE

Storage spaces are in the basement of each building. These spaces are available to all
shareholders to rent on a monthly basis.

1. Rental arrangements can be made by contacting the Managing Agent.

2. There is no guarantee that the storage rooms available will be in the resident’s specific
building.

3. Fire codes prohibit storage of the following: upholstered furniture, bedding, mattresses and
other cloth material, carpet, rugs and fiber mats, loose papers, magazines and books,
painting supplies or equipment, and any other flammable materials.

4. While these rooms should be kept locked at all times, the Corporation cannot accept liability

for loss or damage to property placed in the storage rooms.

Use of storage rooms as living spaces or exercise space is strictly prohibited.

Shareholders must provide a key to the storage area to facilitate access by the

Superintendent, as water pipes and electrical wiring for the entire building are located

throughout the storage spaces.

a. Damage to access doors, locks and personal property will be the sole responsibility
of the shareholder/tenant should the Superintendent need emergency access to the
space and the shareholder/tenant has not furnished keys to the Superintendent.
Cost of repair of access doors will be the responsibility of the Shareholder and will
be billed to the shareholder in the monthly maintenance.

b. Fines for non-compliance will be imposed as noted in the section on “Enforcement
of House Rules.

7. Any questions regarding proper storage should be directed to the superintendent’s office
during regular business hours.

o o

TOURS OR EXHIBITIONS

1. No group tour or exhibition of any apartment or its contents shall be conducted, nor shall
any tag sale or auction sale be held in any apartment without the consent of the Managing
Agent/and or Board of Directors.

2. Residents must have prior written Board approval to hold a yard sale or open house on the
property. No “for sale” signs or other advertisements will be posted at any time.
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UTILITIES

1. Electricity: The utility company provides electricity directly to each apartment. Each
apartment has a meter to measure electricity used. Each resident is billed directly by the
utility company.

a. As an energy conservation measure, residents are reminded to turn off lights and
appliances that are not being used, to replace incandescent light bulbs with
fluorescent, to concentrate on high Energy Efficiency Ratings (EER) when
purchasing new appliances, and to run dishwashers either before 9 AM or after 9
PM (but not between 11:00 PM and 8:00 AM, in consideration of neighbors)

b. All radio, television or other electrical equipment of any kind or nature installed or
used in each apartment shall fully comply with all rules, regulations, requirements,
or recommendations of the Board of Fire Underwriters and the public authorities
having jurisdiction, and the responsible resident alone shall be liable for any
damage or injury caused by any radio, television or other electrical equipment.

2. Heat: The cooperative is heated by a boiler/burner system fueled with heating oil and gas.
These charges are included in the monthly maintenance.

a. If your radiators do not provide sufficient heat or are otherwise not operating
properly, please notify the Superintendent.

b. Radiators or heating convectors must be turned fully “on” or fully “off’. This will avoid
water leakage on the floors of the apartments.

3. Cable Television: Cablevision of Long Island and Verizon Fios service the buildings at the
Shareholders/Tenants expense

4. Water: is furnished through the cooperative and charges are included in the monthly
maintenance.
a. To conserve water it is requested that all faucets be shut tightly when not in use and all
dipping and leaking faucets be repaired immediately.

5 Gas: is furnished through the cooperative and charges are included in the monthly
maintenance.

a. ltis the shareholders responsibility to ensure that appliances are connected to gas
lines correctly. It is required that only those persons who are certified connect gas
appliances. Please notify the superintendent when installing new gas appliances to
ensure proper hook-up.

b. If gas odors are noted in the building or any apartment please call the fire
department by dialing 911 and notify the superintendent immediately.

WASTE DISPOSAL

1. Compactor: There is a trash compactor behind Building M/N. Household trash can be disposed
of down the chute of the compactor. Household trash should be secured in a suitable garbage
bag and secured to ensure no leakage.



HGOC HOUSE RULES 16

a. Drippings and spillage should be avoided. Residents are responsible for the cleanup of
any spilled garbage to and from their apartments or outside the compactor.

b. No liquids should be placed down the chute to include coffee cups, bottles or milk
cartons that contain liquid. Please empty all liquids from containers before placing these
items in the compactor or household garbage.

¢. Under no circumstances will wood or construction materials, venetian blinds, wire

hangers, or other sturdy materials such as corrugated boxes, cardboard containers,

shopping bags or other recyclables are permitted to be placed in the compactor. These
items should be secured and placed in the plastic bins next to the compactor. Boxes,
shopping bags, etc. should be placed in the bins provided on either side of the
compactor.

Please stack wire hangers in the recycling area.

e. No empty paint cans or any other flammable, explosive, highly combustible or noxious
substances are to be thrown into the compactor.

f.  No wet or dripping debris is to be put into the compactor. No items which are/were
saturated with hazardous chemicals are to be placed in the compactor.

i. Wet debris should be completely drip-free before it leaves the apartment and
carried in a careful manner and in a drip-proof container or double-bagged to
ensure the compactor remains dry.

g. Cat litter and pet waste must be double-bagged, securely wrapped and tied then placed
in one of the bins next to the compactor. Do not throw pet waste into the compactor or
in the household garbage.

Q

2. Recycling: As per recycling rules, glass, cans and plastic containers must be brought to the
recycling area behind Building M/N and placed in the proper containers.

a. Glass, cans, and plastic containers should be washed and dried before placing in the
bins.

b. Broken glass should be secured in a plastic bag and placed in the appropriate glass
recycling bin

¢. Newspapers and magazines should be placed in the proper containers under the
basement steps in each building.

3. Questions regarding recycling or garbage disposal shouid be directed to the superintendent’s
office during normal working hours.

4. Large Item Disposal: To dispose of large items such as furniture, mattresses, carpeting,
cabinets, appliances, etc., please contact the Town of Hempstead Local Sanitation District at
516-481-7110 for pick-up. These large items should be placed at the bulk garbage pick-up area
next to the gate on Hempstead Gardens Drive.

a. The Town of Hempstead schedules large item pickup on Wednesday'’s. All items should
be placed at the curb in this area after 7:00 PM on Tuesday evening. Any shareholder
not following these rules will be fined $500 and will be responsible for any fines levied
on the cooperative by the Town of Hempstead, whatever they may be. Shareholders
will be responsible for the actions of their tenants.

b. Under no circumstances should household garbage or waste be placed at the bulk
garbage pick-up area on Hempstead Gardens Drive. Any resident found leaving
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household garbage at the bulk pick-up site will be fined $500 by the Board of Directors
and will be responsible for any and all fines levied against the cooperative by the Town
of Hempstead, whatever they may be. Shareholders will be held responsible for the
actions of their tenants.



